South West Community Transport is pleased to offer, for hire, the facilities of their
new training room at 10 Cary Grove, Minto.

The room has the ability to hold approximately 80 people seated in theatre style or 30
with tables in a U shaped setting.

Access to electronic audio and visual equipment is available on request.

Hire fees are very reasonable for HACC funded groups with the minimum charge being
$20 for an hour or $105 for the full day. Non HACC funded groups rates are slightly
higher.

Please contact South West Community Transport on 9426 8999 for an information
package This package may also be downloaded from our website http://
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Minto Training Room
Conditions of Hire.

South West Community Transport (SWCT) shall endeavour to ensure access to training room by eligible
organisations and that access is provided without discrimination.

All revenue generated supports the operations of South West Community Transport.

SWCT reserves the right to refuse access to persons / organisations who it reasonably believes may pose
a risk to the safety or well being of team members, themselves, the general public, SWCT facilities /
resources

SWCT activities and HACC funded organisations will receive priority over non HACC funded
organisations.

Group permanent bookings may be made by submitting an Expression of Interest for access to SWCT
training room. Copy of the EOI may be obtained by phoning 9426 8999

Restrictions of Use

Informal groups that are not part of an organisation, and are thus not incorporated or accredited, are not

eligible. It is inappropriate for SWCT to take on the risk of liability for activities of the group when:-

a) The group holds no public liability insurance;

b) The group is not accountable to any committee or body for service standards or operating
requirements.

Conditions of Hire

Availability
The training room shall be available from 7.30am to 7.30pm Monday to Friday
Access for extended hours and or on weekends will be by negotiation only.

Access - 7.30am to 7.30pm Monday to Friday

- Contact Co-ordinator on arrival for access to room

- A 10 minute OH&S induction procedure to be undertaken

- External catering may be organised by the hirer — no cooking permitted on the premises

- Parking may be either in the car park or on the road, depending on availability of spaces. Parking
will not be provided within the factory.

Page 1


mailto:transport@swct.com.au

Minto Training Room
Conditions of Hire - continue.

Access for extended hours and or on weekends — by negotiation only

- representative must visit SWCT during business hours prior to date of hire to
a) obtain key and alarm password
b) undertake a 10 minute OH&S induction procedure

- External catering may be organised by the hirer — no cooking permitted on the premises

- Parking may be either in the car park or on the road, depending on availability of spaces. Parking
will not be provided within the factory.

- Key must be returned to SWCT Co-ordinator during business hours on the day following the hire.

SWCT shall supply the following:-

- access to training room

- table and chairs as per application form — hirer to set room up as required
- white board

- access to audio equipment including projector, microphone, if required

- access to kitchen and toilet facilities.

SWCT shall NOT supply the following:-

tea, coffee, milk, food, cutlery, crockery etc

white board markers, butchers paper

lap top to connect to audio system — unless previously negotiated
access to factory or mezzanine office.

Facilities shall be left in a clean and tidy manner, this includes

- returning all chairs and tables to the storage area

- vacuuming of floors

- kitchen and bench areas cleared of all food, rubbish and wiped down
- toilet areas left in clean and tidy condition

Penalty rates shall apply for failure to leave facilities in a clean and acceptable manner.
Full replacement costs will be charged for equipment / furniture breakage, loss of key (if applicable)
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Training Room Hire Rates

HACC Funded Organisations

Hours of hire | HACC funded Equipment HACC funded
including set | organisation Hire organisation
up Rates Optional Rates
excluding Extra including
equipment equipment
1 $20 $20 $40
2 $40 $20 $60
3 $60 $30 $90
4 $75 $30 $105
5 $90 $40 $130
Flat day rate $105 $50 $155
Above rates subject to GST
Non HACC Funded Organisations
Hours of hire Non HACC Equipment Non HACC
including set funded Hire Optional funded
up organisation Extra organisation
Rates Rates
excluding including
equipment equipment
1 $30 $20 $50
2 $60 $20 $80
3 $90 $30 $120
4 $110 $30 $140
5 $130 $40 $170
Flat day rate $150 $50 $200

Above rates subject to GST
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Training Room Hire Form

1. Group Information
Name of organisation

Address for Correspondence

Post Code

Name of Contact Person
Phone: Work: Mobile: Home:
Fax No: Email Address:
2. Bookings
Regular booking required | One-off booking required L Please tick one
Day of Week and Frequency e.g. every Monday or 2" Monday of month
Times — including set up and clean up times

Start time: am/pm Finishing time: am/pm
Can your group be flexible with this day? ves U No L1 Prease tick one
Please provide an alternative day of week, if possible :
Proposed use: Anticipated number of participants:

3. Contact Information
Name of person authorised by your organisation to access SWCT Training Room and to undertake

OH&S induction
Phone: Work: Mobile: Email Address:

4. Furniture

Do you require access to both tables and chairs? Yes No L Pplease tick one
If Yes — please indicate number required ... Tables ... Chairs.
5. Equipment

Will you be supplying your own audio / visual electronic equipment
Yes | No | Please tick one
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Training Room Hire Form — page 2

If No — Do you require SWCT to provide (at cost indicated on hire form) audio / visual equipment
Yes Q No L] Prease tick one

If Yes — Please indicate equipment required visual d  Audio Please tick one

6. Group Evaluation
a) Does your group have an ABN? If yes please provide

b) Please indicate structure of organisation
e.g. Incorporated, Council auspiced, Trustee, for profit etc.

c) Which Local Government Area/s does your group cover?

d) Does your group have:

- insurance for Public Liability?  Yes O nNo L prease tick one
If yes, a copy of ‘Certificate of Currency’ to be attached to this application

- An Occupation Health and Safety Policy vyes L No L1 prease tick one
- Risk Assessment Procedure Yes D No D Please tick one

e) Ifanot for profit organisation - Does your group receive funding to provide services?

Yes D No D Please tick one

If yes, What type of funding e.g HACC
If no, how does the group obtain resources to operate?

7. Agreement

e | acknowledge the information provided in this application is true and accurate.

¢ | have the permission of the organisation submitting this application to sign this document on
their behalf

e | acknowledge and agree, on behalf of the organisation, to pay all costs incurred from hiring the
training room, equipment and any penalties as described in the Conditions of Hire

e | acknowledge that if this application should be successful SWCT shall reserve the right to
cancel services, due to unforseen circumstances, without financial implications.

¢ | have read and agree to the conditions contained in South West Community Transport Training
Room Hire Procedure.

Signed:
Signature Print Name
Date: Position:
SWCT use only
Date confirmed by ....................... confirmation fax sent to hirer (date) .......................
Hire entered into booking folder vyes U No L please tick one
Arrival Time of Hirer ..., Departing Time of Hirer ..o,

Copy of hire form forwarded to Invoicing Department vyes W No L please tick one




	Training Room Ad 9.10
	Training Room for Hire


	Training Room Hire  15.9.10


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



